Directions for completing Departmental ASSESSMENT REPORTS:

Faculty members should get in the habit of completing assessment reports at the same time they submit their grades. (Departmental assessment reports are different from Core Curriculum Assessment Reports, though they work according to similar principles.  Ultimately, all courses taught in the English Department will need to be assessed on a regular basis. The assessment process is designed to be flexible enough to meet the needs of all faculty members. It need not take more than ten minutes to complete.

The assessment form can be found online on the English Department webpage at http://english.rutgers.edu/undergraduate-information.html (on the “Faculty Main” page, under   “Undergraduate Information”). The form should be completed and returned with any required supporting documents to Leandra Cain, leandra@rci.rutgers.edu, in the English Undergraduate Office.

The key to submitting the form in simple fashion is understanding that assessment is similar to, but not exactly the same thing as grading. Imagine your typical grade-book, which tracks the work of individual students along a horizontal axis over the course of a semester, providing a final evaluation of individual students. In order to do assessment, you will not be tracking horizontally but vertically, drilling down in a column of your choosing. You are not assessing individual students, but rather students as an aggregate. And you are not assessing overall achievement, but achievement geared precisely towards the “learning goal” the course was designed to address.

Instructions for completing each part of the Departmental Assessment Report follow: 

Departmental Learning Outcomes:
Listed here are the 4 departmental learning outcomes/goals we—as a department--have identified on our website.  Indicate which goals (one or more) you course is designed to fulfill. (This goal—or these goals—should also regularly appear on your syllabi.) 

Then identify, by circling, which single learning outcome/goal you are assessing for the purposes of this report.  (Although your course may fulfill more than one learning goal/outcome, choose only one for the purposes of this assessment report.) 

Assessment Tool: 
Indicate the single assessment tool you have chosen to use to complete this report. 

This can be any particular assignment (i.e. any vertical column on your grading sheet) that you are using for the purpose of completing the assessment form. It can be an essay, a creative project, a quiz or an exam (or even a single question on an exam), or an oral presentation. It is entirely up to you to decide what you would like to use to perform the assessment. The one caveat is that final course grades should not be used as the basis of assessment; assessment should be connected to some course assignment.
Prompt: 
If a description (either from your syllabus or the particular assignment) seems too long or too laborious to fit in the box provided, you can provide one example (eg, of one of your several suggested essay topics for a particular assignment) or simply attach the prompt (i.e., a copy of the assignment or exam) to the form as a Word Doc or PDF.  

Filling in the boxes: This chart provides the assessment. You should provide a numerical tally of the total number of students, and then the number of students meeting the goal at each level (outstanding, good, satisfactory, unsatisfactory). Generally, these will correspond to your letter grades (A-D/F) for that particular assignment.

On the webpage with the form, you will also find a set of the departmental Assessment Rubrics that the Curriculum Committee approved last year.
Plans for modification in light of results, if any: You can fill this part out as you see fit. “No modifications at this time” is a satisfactory response.  You can also indicate if you are considering such actions as changing the prompt, teaching a different set of texts, restructuring the course, etc.

